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I. Overview 
 
Reporting Central is a web-based reporting application developed by the Federal Reserve 
to provide a secure, technically advanced and efficient system that serves as a single point 
of entry for Federal Reserve, Federal Financial Institution Examination Council (FFIEC) 
and the U.S. Department of the Treasury electronic reports submission and file uploads.  
 
In order to use Reporting Central, the external user or Reporting Entity will have to apply 
for a digital certificate and will be issued a physical token for access. There are several steps 
that need to be completed by each reporting entity prior to being issued a token. More 
information about this process (and the overall setup process) can be found by using the 
following link: 
 

https://www.frbservices.org/central-bank/reporting-central/service-setup/index.html 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://www.frbservices.org/central-bank/reporting-central/service-setup/index.html


4 | P a g e  
 

II. Accessing and Logging Into Reporting Central 
 

The Reporting Central application can be accessed on the Federal Reserve Bank Services 
website using the following link: 

https://www.frbservices.org/central-bank/reporting-central/index.html 

 
 

 
 
• The user clicks on “Reporting Central Secure Logon” button to start the logon process.  
  

https://www.frbservices.org/central-bank/reporting-central/index.html
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• A warning message will appear asking whether the user is authorized to use the 
Reporting Central application. If so, the user should click on the “Reporting Central 
Secure Logon” button. 

 

 
 
 

• The physical token1 which the user has been provided with should be inserted in the 
computer.   

 
• A window will appear asking the user to choose the appropriate digital certificate 
 

 

 
 
 

• After the certificate has been selected, a message will display requiring the user to enter 
their token password.  The user is only required to set their password once.   

 

 
1 The physical token is valid for three years of usage.  After that time period has elapsed, the token must be renewed.    
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III. Reporting Central Home Page 

 
The Reporting Central home page appears once the external user logs into Reporting 
Central. Multiple functionalities are displayed on this page.  
 

The user can:   

• Verify the reporting statuses of its reports. 
• Enter and/or view reports. 
• Upload a file. 
• Search for a report. 
 

 
 
 
 
  

 

 

 



8 | P a g e  
 

 

IV. Reporting Status 

Under the “Reporting Status” section, each of the entity’s reports that are submitted via 
Reporting Central will be displayed.  
 

 
 
 
 The user can click on the expand button  for a series, which will display the status of 

the current as-of date and the status of any prior as-of dates that have pending activity.  
If the report does not exist, an “Enter” link displays with which to enter a report. If a 
draft is in progress, a “View” link displays with which to view it. If a report has been 
submitted and a draft for it has then been entered and saved, a “View” link displays to 
view the draft, the latest version of the report. 
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 Selecting the “View Report Activity for All As-of Dates” link allows the user to select 

either “All Versions” button, which will show all of the report versions – Missing, 
Draft, Submitted and Deleted or “Latest version of report for each as-of date” 
button which will show the last version for each as-of date (this option will never show 
a missing report). The name of the user, the user’s ID number and the time/date of the 
submission are all displayed next to the report as of date. Every successful submission is 
saved by the system. However, only one record at a time can be active. Details on the 
report due dates are visible.  
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V. Data Entry/Viewing 
 

The Data Entry/Viewing section allows users the ability to manually enter a report or view 
a report that has been entered either manually or uploaded as a file.  
 

 
 
 The “Reporter ID” will be displayed and the user can select a single report “Series” 

from the drop-down list and enter or select from the calendar a single “As of Date”. 
 

 
 

 If an incorrect as of date is entered for a report, a red message stating “As of date is not 
a valid date” will appear. The user must enter a valid as-of date for the selected series 
before proceeding to the next screen.  
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 Depending on the series, the number of sections contained within a report varies. 
However, every report contains a “Cover Page” which provides the name of the 
reporting entity, the entity’s ID number, the report as of date and fields for contact 
information; which for some series are required to be filled out. 

 

 
 
 
 
 

 
 The other sections are specific to the report and its data. The page will feature the 

report tabs, if applicable, as well as the cells to enter data.  
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 Once the data entry process has been completed, the user has the following options: 
 

o Save as Draft 
o Save as Draft with Edits 
o Validate the data 
o Submit the data 
o Cancel 
o Clear Form 
o Estimated Data 

 

 
 
 
 

Save as Draft & Save as Draft with Edits 
 
 The “Save as Draft” and “Save as Draft with Edits” options allows the user to save the 

report being worked on without submitting it. Since the report is not being submitted, 
drafts2 can be saved while containing errors (edits) or with incomplete data. When the 
user searches for the report, the saved draft will appear. From there, the user can 
continue working on the report prior to validating and submitting it. 

 
 
 

 
2 Federal Reserve Bank staff can see whether reports are saved as drafts, but are unable to view the data. 
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Validating 
 

 The validating process verifies that there are no errors associated with the data, which 
would prevent it from being submitted. If the validation has been successful, a message 
saying “Validation completed successfully” will appear and the user can then submit 
their data.  

 

 
 
 
 
 
 

  
 If errors are discovered, each error will be identified on the screen. (A brief description 

of the error alongside a hyperlink for that error will also be available). Validating a 
report is a recommended step before data submission. A report containing errors may 
not be submitted; however it can be saved using the “Save as Draft with Edits” option.  

 

 
 
 The user may click on the error message, which will then take them to the section 

where the error is located.  
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Submit 
 

 The user can submit a report once it has been successfully entered. The submitted data 
is stored by the application and can be accessed by the user or by Federal Reserve Bank 
analysts.  
 

 
 
 
 

 
 After a report has been successfully submitted, a message notifying the user that the 

report has been accepted and time-stamped by the Federal Reserve Bank will appear. 
 

 
 
Cancel 
 

 If the user selects the “Cancel” button every change they made on the screen will not 
be saved and they will be taken back to the Reporting Central Home page.  

 
Clear Form 
 

 If the user selects the “Clear Form” button, the user will be asked to confirm if the data 
contained in the form should be cleared. If the user selects “Ok”, all data entered for 
that series and as-of date will be cleared.  
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Estimated Data 
 
 Checking the “Estimated Data” box allows the user to enter the data as estimated. It 

will be marked as “Estimated” on the Reporting Central activity screen. When the user 
views the report, the Estimated Data checkbox will be checked.  Please note that it is 
expected that actual data will be submitted to replace the estimated data prior to the due 
date. 

 
Confidentiality Treatment Request 
 
 Reporting institutions have the capability of requesting confidential treatment for 

their financial data via Reporting Central. This automated confidentiality feature is 
available for a number of series3, effective for 12/31/2020 to match updates to their 
report forms and will be rolled out to other report series over time. Please note that 
not all report series are eligible for a confidential treatment request. Refer to the 
report instructions for confirmation of eligibility. 

 
 If a report series is eligible for confidential treatment, the user will need to provide 

the two related MDRMs in their upload file and will see two related questions on the 
data entry screen: 

 
 
 

 

 
3 FR 2320, FR XX-1, FR Y-7NS, FR Y-9ES, FR Y-9SP, and FR Y-12.  The functionality will be added to additional series in 2021. 
Refer to the series specific user guides for their specific MDRMs. 
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o The first MDRM (ending “C447”) must be completed with a “1” for yes or a 

“0” for no 
o If the first MDRM is “1”, then the second MDRM (ending “KY38”) must be 

“1” for yes or “0” for no. 
o If the first MDRM is “0”, then the second MDRM must be null. 

 
 

 The user can request confidentiality when submitting a report in Reporting Central 
by entering “1” for the “Confidential Treatment Requested” item and “0” for the 
“Letter Justifying” item. However, if the “Letter Justifying” item is submitted with a 
“0”, it is an indication that the user did not provide any supporting document to 
justify the confidentiality request and will provide it separately. In this instance, if a 
letter is not submitted by the time of the report filing, the Reserve Bank analyst will 
reach out to the reporting institution for the supporting documentation to complete 
the request process.   
 

 When both the “Confidential Treatment Requested” and “Letter Justifying” items 
are populated with a “1”, the user is required to attach at least one request letter via 
the “Confidentiality Attachments” button near the top of the page. Please refer to 
Section VIII of the User Guide for file attachment instructions.  The user will be 
required to provide elements of the file name from drop-down selections similar to 
the FR Y-6 process described in Section VIII. 
 

 
 

 When the “Letter Justifying” item is “1” and the user clicks “Submit” without 
attaching any document, an error will display at the point of submission.  
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VI. File Uploading 

 

The file uploading section is located near the center right side of the page. In that section, a 
field is available for the user to upload their data using a text file instead of manually 
inputting it.  

There are separate user guides for each report series that explain how text files must be 
formatted for successful submissions.  The documents can found by using the following 
link: 

 
https://www.frbservices.org/central-bank/reporting-central/user-guides.html 

 

 

 To begin the uploading process, the user should search for the text file by clicking on 
the “Browse” button. The text file should be saved in the acceptable format compatible 
with Reporting Central. 

 

 

 

https://www.frbservices.org/central-bank/reporting-central/user-guides.html


18 | P a g e  
 

 

 Once the text file has been selected, the user should click on the “Load” button.  

 

• If there is an error in the file format, the user will receive an error message. 
The error must be corrected before the file can be successfully submitted.  

 

 If there are no file format errors, the data contained in the file will be loaded into the 
report. The user will be able to view the data found in the cells prior to submitting the 
report. The user can then treat the report as if it had been entered through Reporting 
Central Data Entry, (which was discussed in Section V). The user will still need to save, 
validate or submit the report or can also choose to cancel or clear form and the data 
uploaded will no longer populate the report form. 
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VII. Report Searching 
 

The report searching section is located near the lower right side of the page. This 
section provides multiple ways for the respondent to browse for a report.  

 

 
 

 For a search on the latest report submitted (regardless of the series), the user can select 
“Most Recent” for the as-of date, as well as the “Latest Version for Reporter” then 
click on the “Search” button.  
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 The latest submitted reports for all the series will be displayed. 

 

 
 

 Another option is to select from a date range. The user can select two desired dates (the 
earlier date is entered in the “From” field, while later date is entered in the “To” field).  
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 For a more detailed search, the “Advanced Search” feature can be selected. The user 

can choose from a list of search options. In this example, the selected fields are: 
 

o “Latest Version Only” for the Report Version. 
o “Draft” (by the reporter) and “Deleted” for the Report Status. 
o “Actual” and/or “Estimated”4 data for the Report Data. 
o “Anyone” for the Last Activity field. (The latest activity by any user of the reporting 

entity will be displayed).  

 
 

 

 
4 Data can be entered as “estimated”. However, a final submission of the report is required prior to the report due date. 
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VIII. File Attachments 
 

 
Reporting Central allows you to add, replace, delete, and download file attachments for 
some report series. If a report series allows file attachments, the data entry screen will 
display the Attachments button. 
 

 
 
Remember: 
 
Currently, Reporting Central only allows PDF and CSV files as attachments. You will get 
an error message if you attempt to add a file that is not a PDF or CSV file. 
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Attachments can be optional or mandatory for a report series.  If mandatory, Reporting 
Central will remind you that this report series requires a file attachment when you attempt to 
submit a report without attaching a file. You may continue and submit without an attachment, 
or cancel and add the attachment. If you submit without attaching a file, you MUST attach a 
file before the report due date. 
 

 
 
 
Add a File Attachment 
 
When you click the Attachment button, Reporting Central displays a dialog box that allows 
you to add an attachment. Clicking the Add Attachment button, allows you to browse for 
the file you wish to attach. 
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Select the desired file and click the Upload button. 
 

 
 
Reporting Central will display a message indicating a successful upload. 
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You may add multiple files; however, Reporting Central will not allow you to add a file that 
has a filename that matches an already attached file. 
 

 
 
Remember: To complete the file attachment process, you must click the Done button at 
the bottom of the screen. If you click Cancel, all file uploads will be canceled. The Data 
Entry screen updates the number of file attachments under the Attachment button. 
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When you view Report Activity for All Asof Dates, you can see how the how the 
Reporting Activity screen displays report submissions that have file attachments.  
 

 
 

 
 
 
Download a File Attachment 
 
Once a file has been uploaded, you may download the file for viewing by clicking the file 
name. 
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Replace a File Attachment 
 
Once a file has been uploaded, you can replace the file with a different file. To get to the 
Replace Attachment dialog box, click the Attachments button, then click the Replace 
button alongside the file you wish to replace.  
 

 
 
Browse to the file you wish upload and click OK. 
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Reporting Central displays a message indicating the file was successfully replaced. 
 

 
 
Delete a File Attachment 
 
Once a file has been uploaded, you may delete that file attachment. To get to the Delete 
Attachment dialog box, click the Attachments button, then click the Delete button 
alongside the file you wish to delete. 
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Click the Delete button and then OK. 
 

 
 
Reporting Central displays a message indicating the file was successfully deleted. 
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FR Y-6 File Naming Functionality 
 
When an attachment is added for the FR Y-6, you will be asked to make a series of 
selections based on the attributes of the file(s) that Reporting Central will use to create the 
file name.  The RSSD and as-of date will automatically be added to the file name based on 
the institution.   
 
• Reporting Central will give you an error message if you choose options that will create a 

file that has a filename that matches an already attached file. 
• Remember: To complete the file attachment process after clicking the Upload button, 

you must click the Done button at the bottom of the following screen. If you click 
Cancel, all file uploads will be canceled.  
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IX. Reporting Central Contacts 

 
• Reporting Central District Contacts: 

 
https://www.frbservices.org/contactus/reporting-central.html 
 

• Tokens, Passwords and Reporting Central Set Up: 
 
https://www.frbservices.org/contactus/customer-contact-center.html 
 
Customer Contact Center (CCC): 1-888-333-7010 (Option 1) 
 

• Email Questions To: 
 
NY.ReportingCentralCommunication@NY.FRB.ORG 

https://www.frbservices.org/contactus/reporting-central.html
https://www.frbservices.org/contactus/customer-contact-center.html
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