Spreadsheet File Transfer User Guide

FR 2835
Quarterly Report of Interest Rates on Selected
Direct Consumer Installment Loans

STATISTICS FUNCTION
Effective August 8, 2015



Overview

The Federal Reserve System’s Reporting Central Application provides the ability to submit spreadsheet
files (e.g., Microsoft Excel) via the internet. As a result, reporting institutions that use a spreadsheet to
prepare their data will not have to key their data into a web page form. While this feature was provided
for reporting institutions using spreadsheets, the file can be created by any other backend system that a
reporting institution uses to generate its data.

This document provides the required file format for submitting the data via Reporting Central and shows
how a reporting institution can create the file from a spreadsheet for the FR 2835 — Quarterly Report
of Interest Rates on Selected Direct Consumer Installment Loans. Formulas were used to pull the
data from the spreadsheet worksheets containing the data and format them for transmission to Reporting
Central.

Microsoft Excel was used in this example but the same process can be applied to other spreadsheet
software. The method used to create the file is at the discretion of the reporter. This guide assumes that
the data already exist in spreadsheet form.



How to create a text file from a spreadsheet for the FR 2835

The FR 2835 is comprised of a small number number of financial data and text fields. To minimize
issues arising during the creation of the Reporting Central text file, it is strongly recommended reporting
institutions follow the process described below.

Field Labels

The identifying label for both financial and text data is the eight-character MDRM descriptor listed in
Appendix A. Reporting Central uses the MDRM to identify individual report items in the file upload.
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Appendix A 2

FR 2835 Report Detailed Field Specifications
Effective August8, 2015

Report Form [ 3-character
Line Number | ltem MDRM

Financial Data ltems
— 7
1. New automobiles (48-month) \\_ LIRST202 py
2. New automobiles (60-month)

maobi 2-

NOTE Prior to August 8, 2015, the file upload requires use of the 4-character MDRM. These
MDRMs are detailed in Appendix B.

Field Values

Financial data fields can have either positive, zero, or null values.

Financial Data Item Value Format
Positive [leave value as is]
Zero 0

Null (or blank) [leave blank]




Step 1 - Create Data Listing

Since it is presumed that the reporter already has the report data in spreadsheet format, all subsequent
steps in this guide are based on using this report data as the source. The first step recommended is to
create a sequential listing of all the items containing the item number, the eight-character MDRM, item
description, and item value.

It is easier if you list all of the financial data items first and then the text items after that.

A B C D B F G H 1 1 K L M N o]
1
2 FR 2835 - Quarterly Report of Interest Rates on Selected Direct Consumer Installment Loans
3
4 p D
5 Series Name FR2915
6 As of Date 6/30/2014
7 Dollar amount in Thousands
8 1 LIRS7802 MNew automobiles (48-month) 12.47
9 2 LIRS7332 MNew automobiles (60-month) 11.45
10 3 LIRST146 MNew automobiles (72-month) 10.55
11 4 LIRS7808 Other loans for consumer goods/personal expenditures (24-month) 861.99
12
13 LITX8585 Explain large fluctuations of reported data
14 This Is a test of text in this field in the file upload.
15
16 LIRS9017 MName John Banks
17 LIRS9028 Street Address 101 Main St.
18 LIR59130 City SF
19 LIRS9200 State CA
20 LIRS9220 Zip Code 54101
21 LIRS8901 Name of Person to Contact John Smith
zl LIRS8302 Area /Phone Number of Person to Contact 555 294 8830
23 LIRS4086 Email Address of Person to Contact John.Smith@bank.com

NOTE  Adding additional information to this spreadsheet (like item description and item
number) can make items easier to identify and help troubleshoot potential problems. However, this
information is completely optional.



Step 2 - Link and Format Data Cells

In Sheet 2 of the workbook, all of the financial and text items will be linked to Sheet 1 and formatting
characters inserted to aid in the creation of the final text file.

Data Format for Financial Data ltems

e “L”is the separator between data items.

e Eight-character MDRM.

e “+” represents the maximum number of columns on the report form into which financial data can
be entered for one MDRM. For FR 2835, the maximum number of columns is one. The formula
for each financial item must contain only one “+”.

e Financial data displays after each “+”.

Financial Data Excel formula: =’L’&Sheetl11E8&”’+’&Sheetl1!L8
Translates to: LLIRS7802+12 .47

Data Format for Text Items
e “L”is the separator between data items.
e Eight-character MDRM.
e Text data entry is preceded by two underscores and followed by two underscores.

Text Data Excel formula: =’L’&Sheetl!E16&” ’&Sheetl!L16&” ~
Translates to: LLIRS9017__ John Banks___

The above is repeated for all financial data and text items. Once all fields have been linked, you can
create the text file.



Step 3 - Create the Text File

After saving the file in spreadsheet format the text file can be created by first navigating to the File tab.

Xld 2o =

%
m Home Insert Page La}(
H Save
| Save ﬁs
Save la(\?Adobe PDF
ﬁ Open

Lf Close

Then selecting the *Save As’ option and indicating the file type as ‘Text (Tab delimited) (*.txt).’

File narme: FR 28350993099309 8 8 15t -

Save as type: ’Tex‘t (Tab delimited) (*.td) -

If a message appears indicating that this file selection does not support workbooks with multiple
worksheets, select ‘OK.’

Microsoft Excel —d ‘ ﬂ

The selected file type does not support workbooks that contain multiple sheets.

! \ =Tosave only the active sheet, click OK.
= To save all sheets, save them individually using a different file name for each, or choose a file type that supports multiple sheets.

An additional message will be displayed concerning incompatibility features, select “Yes.”
rl\."lic:rclsa:ﬂ"t Excel - - D — [ﬂ“

FR. 2835 99999999395 §_8_15.txt may contain features that are not compatible with Text (Tab delimited). Do you want to keep the workbook in this format?

+ To keep this format, which leaves out any incompatible features, dick Yes.
+ To preserve the features, dick No. Then save a copy in the latest Excel format.

« To see what might be lost, dick Help.
\’Fs ’ No ] ’ Help




Step 4 - Format the Text File and Add Header Record

The text file you created will look like this.

-

" FR2835 9999999999 8_8_15.txt - Notepad = | B -t

File Edit Format View Help

LLIRS7B02+12.47 -
LLIRS7332+11.45

LLIRST146+10.55

LLIRS7808+861. 99

LLITXE585__This is a test of text in this field in the file upload.__
LLIRS9017__ 1ohn Banks__
LLIRS9028__101 Main 5t.__
LLIRS9130__SF__
LLIRS9220__ 94101
LLIRS8901___John sMmith__
LLIRS8902__555 294 8890__
LLIRS4086___John. smith@bank. com__

The next step is to add the header record as the first line.

The file header record consists of the following items:
o the first 10 spaces are the RSSD ID with leading zeroes
o the next 10 spaces are the report series ID ‘FR2835,” plus four trailing spaces
¢ the report as-of date, in MM-DD-YYYY format

-

| FR2835 9999999999 8 § 15.txt - Notepad = (B s

File Edit Format View Help

9999999999FR2E35 ‘{38—08—2015 -
LLIRS7E02+12.47 o

LLIRS7332+11.45 Four trailing spaces

LLIRSTL46+10.55 after the series ID

LLIRS7808+861. 99

LLITX8585__This is a test of text 1in this field in the file upload.__
LLIRS9017__John Banks__
LLIRS9028__101 Main st.__
LLIRS9130__sF__
LLIRS9220__94101__

LLIRSE901_ John sMith__
LLIRSEQ02__555 294 EBE9OQ__
LLIRS4086__John. smith@bank. com




Step 5 - Reporting Central Submission

In Reporting Central, select the File Upload tab and then click the ‘Browse...” button. Then, navigate to
the stored text file and select the filename so it appears in the “File:” box. Select “Continue” to upload.

Reporting Central

Build: 3.2.0 (07/06/2015 04:31 PM) (revision: 3862/T7295)

Status/Search | Data Entry |[NFILHIVUGELE Data Editing | Admin

e N
(& Chaose File to Upload ==
Speciy a file to upload. =
File: Erowe. @\J'l » Series Migration » Reporting Central User Guides = [ 3| Search Reporting Centrat User... P |
| continue | Organize * New folder = H @

't Favorites ~ Name a

B Desktop ||| FR28359999999959 8 B_15.6t
Smarty = ] FR2835 File Upload User Guide for Reporting Cer
GROUP 2 || FR2835 9999999999 8_8 15.txt
Series Migration E] FRYIC Items and MDRMs 20150331 xlsx
. project documer | | FR2835text before8 8 15.6t This file can't be previewed.
. TDF30 1] FR Y-9C File Upload User Guide for Reporting Cel
i Downloads 1] FR 2915 File Upload User Guide for Reporting Cer
L Recent Places i FR Y-9LP File Upload User Guide for Reporting Ce
G FR Y-9LP File Upload User Guide for Reporting Cr
- Libraries ] File Upload User Guide FRY9LP-A.doox -
= Documents 7 [ ——] e

Filename: FR 2835 9999999999 8 § 15.txt ~ | All Files (".7%) v
o 1

If there are no formatting issues during the file upload the data will load directly into the report screen.

Reporting Central

Build: 3.3.0 (07/09/2015 10:14 AM) (revision: 3881/T3603) {

Status/Search | Data Entry [B7=010EGE Data Editing | Admin

Reporter: - FATER N .
Series: FR2835
Asof Date: 08/08/2015

Security Classification: Internal FR.

Sections: |Quﬂrterly Report of Interest Rates on Selected Direct C Loans - FR 2835 v|| Select |
| Save As Draft | Save As Draft with Edits | Validate § Submit | Cancel| | Clear Form |

Quarterly Report of Interest Rates on Selected Direct Consumer Installment Loans - FR 2835

Most Common Rate

Rates Reported as Percentages (Annual Percentage
Rate®)
Type of Direct Loan
1. New automobiles (48-month) LIRS7302 12.47
2. New automabiles (60-month) LIRS7332 11.45
3. New automobiles (72-month) LIRST146 1055
4, Other loans for consumer goods and  LIRS7808 261.80

personal expenditures (24-month)

*When there is no information to report for the current period, leave the field blank.

| Explanation

Please explain large fluctuations in LITX8585

This is a test of text in this field in the file upload.
reported data.

The report data can then be validated and saved. If errors exist in the text file error messages will appear
in the file upload window, which can be used to troubleshoot any formatting issues.



Appendix A
FR 2835 Report Detailed Field Specifications

Effective August 8, 2015

Report Form 8-character
Line Number | Item MDRM
Financial Data Items
1. New automobiles (48-month) LIRS7802
2 New automobiles (60-month) LIRS7332
3. New automobiles (72-month) LIRST146
4 Other loans for consumer goods and personal expenditures (24-month) LIRS7808
Text Items
Explain large fluctuations of reported data LITX8585
Name LIRS9017
Street Address LIRS9028
City LIRS9130
State LIRS9200
Zip Code LIRS9220
Name of Person to Contact LIRS8901
Area /Phone Number of Person to Contact LIRS8902
Email Address of Person to Contact LIRS4086




Appendix B

FR 2835 Report Detailed Field Specifications

Effective Prior to August 8, 2015

Report Form 4-character
Line Number | Item MDRM
Financial Data Items
1. New automobiles (48-month) 7802
2. New automobiles (60-month) 7332
3. Other loans for consumer goods and personal expenditures (24-month) 7808
Text Item
Explain large fluctuations of reported data 8585
File upload example prior to August 8, 2015 — using 4-character MDRMs
( mj FR2835text before &_8_15.txt - Notepad l = | (=] |ih]1

File Edit Format View Help

0000212465FR2835 11-08-2014
L7802+12.47

L7332+

L7 B08+861.99

L8585__Text field. _

10



